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[bookmark: _Toc527452023]

[bookmark: _Toc10632145]REQUESTS FOR REASONABLE ACCOMMODATION
Pierce County Human Services, (hereafter referred to as the “County”) will provide reasonable accommodation to allow for equal participation in the Notification of Funding Available (NOFA) application process. To request a reasonable accommodation, please contact Vy Yun at: vy.yun@piercecountywa.gov or call (253) 798-6109, or 711 (Telecommunications Relay Service –TRS). This document will be provided in alternate formats, upon request. 

[bookmark: _Toc527452024][bookmark: _Toc10632146]ACCESS TO REFERENCED DOCUMENTS
This document contains active hyperlinks. Prospective applicants who are unable to access the Internet may request copies of the documents referenced in this Notification of Funding Available (NOFA) by contacting Vy Yun at (253) 798-6109 or 711 (Telecommunications Relay Service), or by sending an e-mail to vy.yun@piercecountywa.gov. All documents will be available on Pierce County Human Services’ website at: https://www.co.pierce.wa.us/2779/Solicitations-and-Competitive-Bids.

[bookmark: _Toc527452025][bookmark: _Toc10632147]NOTICE OF SOLICITATION
In addition to providing required notification via the County’s publication of record, The News Tribune, the County will provide notification to all known interested parties, and to other organizations and individuals currently on the Department’s e-mail distribution list. Any individual or organization wishing to be added to the Department’s e-mail distribution list in order to receive future notices of funding opportunities can make such a request by contacting Vy Yun at vy.yun@piercecountywa.gov. A copy of this Notification of Funding Availability (NOFA) will be posted to the Human Services website at https://www.co.pierce.wa.us/2779/Solicitations-and-Competitive-Bids. Failure of the County to notify any interested party or parties directly regarding the availability of these funds shall not void or otherwise invalidate the NOFA process.

[bookmark: _Toc527452026][bookmark: _Toc10632148]AVAILABILITY OF FUNDS
The County and the Pierce County Community Development Corporation (CDC) have jointly made available funds from the SHB 2060 Affordable Housing Document Recording Fee Fund Program (SHB 2060) and the HOME Investment Partnership Program (HOME) to support the development and preservation of affordable housing in Pierce County. 

PROGRAM							Anticipated Funding
[bookmark: _Hlk514228858]SHB 2060 Affordable Housing Program (Capital)		$       950,000	            
SHB 2060 Affordable Housing Program (O&M)		$         50,000             		
HOME Program (Capital)					$    1,554,051
HOME CHDO Set-aside (Capital)				$       375,623 	             
Total Available						$    2,929,674	

[bookmark: _Toc527452033][bookmark: _Toc10632149]ANTICIPATED TIMELINE
The following anticipated timeline is subject to change, at the discretion of the County:

June 17, 2019:	Notification of Funding Availability is published in the Tacoma News Tribune, the County’s newspaper of record.

June 17, 2019:	Notification of Funding Availability issued to known interested applicants, and posted on the Pierce County Human Services website at https://www.co.pierce.wa.us/2779/Solicitations-and-Competitive-Bids.

June 26, 2019:	Proposal Workshop 2:00 p.m., Pierce County Human Services 1305 Tacoma Avenue South, Suite 104, Conference Room C, Tacoma, WA 98402.

July 12, 2019:	Questions from prospective applicants are due via email no later than 4:30 p.m. Pierce County staff cannot answer any questions as it relates to this NOFA after this time. Please see Questions from Applicants and Response by the County section of the NOFA for additional information.

July 19, 2019:	The County’s written response to each question submitted will be sent to all known prospective applicants for whom the County has a valid e-mail and/or postal address. The responses will also be posted on the Pierce County Human Services website at https://www.co.pierce.wa.us/2779/Solicitations-and-Competitive-Bids.

July 26, 2019:	Proposal submission deadline. Proposals are due to the County no later than 4:30 p.m.

September 10, 2019:	Applicant presentations for 2060 funding

September 17, 2019	Applicant presentations for HOME funding

[bookmark: _Toc527452029][bookmark: _Toc10632150]DESCRIPTION of SOLICITED SERVICES
Applicants can utilize funding from this NOFA to acquire, newly construct and/or rehabilitate affordable rental or homeownership housing (Capital Projects); or to provide operating and maintenance support for existing affordable rental housing (Operating and Maintenance Projects). 

GEOGRAPHIC AND INCOME REQUIREMENTS:
Projects shall be located within Pierce County including within the boundaries of the Cities of Lakewood and Tacoma AND serve income-eligible households in accordance with the requirements of the HOME Program outlined in Attachment D and/or the SHB 2060 Program outlined in Attachment E. 

NOTE: The CDC will consider HOME funding for projects inside the cities of Tacoma and Lakewood subject to the requirements outlined in Attachment D. The CDC will not consider HOME funding for projects located inside the city limits of Bonney Lake, Pacific, Enumclaw, and Auburn.

FUNDING PRIORITIES:

1. Capital Projects:
In accordance with the County’s 2015-19 HUD Consolidated Plan Capital Projects will receive priority for funding in the following order: 

1. Projects serving extremely low-income households with incomes at or below thirty percent (30%) Area Median Income (AMI).

2. Projects serving very low-income households with incomes at or below fifty percent (50%) AMI.

3. Projects developed by Community Housing Development Organizations (CHDO’s). 

4. All other affordable housing projects that serve low-income households                                                              with incomes at or below eighty percent (80%) AMI.

1. Operating and Maintenance Projects:

Operating and Maintenance projects will receive priority for funding in the following order:

1. Renewal of existing O&M funding.

2. New projects serving extremely low-income households with incomes at or below thirty percent (30%) of AMI. 

3. New projects serving very low-income households with incomes at for below fifty percent (50%) of AMI. 
 
CAPITAL PROJECTS:
Capital projects are defined as the acquisition, rehabilitation and/or new construction of housing projects or units within housing projects that are affordable to and that benefit low, very-low and extremely low-income households as defined in Table A: 2019 Income Limits (page 13 of this NOFA).

A. Eligible Capital Project Types

A “project” is defined as one or more buildings on a single site or multiple 
sites that are under common ownership, management and financing that is done 
as a single undertaking. 

1. Affordable homeownership housing: Projects can use capital funds awarded under this NOFA for the development of affordable homeownership housing for resale to eligible homebuyers; or 

2. Affordable rental housing: Projects can use capital funds awarded under this NOFA for the development and/or preservation of permanent affordable rental housing for lease to eligible tenants.

B. Eligible Uses of Capital Funds

1. Acquisition of existing standard property, or substandard property in need of rehabilitation;

2. Acquisition of vacant land to be used for new construction;

3. New construction;

4. Alteration, improvement, rehabilitation or modification of existing structures; 

5. Conversion of an existing structure from another use to housing;

6. On-site improvements, including sidewalks, utility connections, sewer and water line connections where none are present;

7. Demolition of an existing structure if construction will begin on the project within twelve (12) months;

8. Reasonable and necessary project related soft costs, including but not limited to: financing costs, professional services (i.e. architectural, appraisal, environmental, engineering, market studies, legal, and capital needs assessments), audit costs, affirmative marketing, insurance, permits and other project related soft costs approved by Pierce County and/or the CDC; and

9. Developer fees of up to twelve percent (12%) of the project costs depending on the size and complexity of the project. The developer fees can be provided only upon the completion of specific milestones as outlined in the contract and/or written agreement.

C. Ineligible Uses of Capital Funds

1. Off-site infrastructure costs;

2. Ongoing operating and maintenance funding;

3. Rental assistance (project or tenant-based);

4. Funding for public housing units;

5. Delinquent taxes or fees;

6. Equipment purchases; 

7. Refinancing (payoff of bridge financing is allowable if costs are eligible);

8. Capitalization of operating or replacement reserves; and

9. Other ineligible costs as defined by the County and/or CDC.

D. Affordability Requirements 

1. Homeownership Projects 

a) Eligible homebuyers: At a minimum, all homebuyers purchasing homes assisted with capital funds under this NOFA must have a gross annual household income at or below eighty percent (80%) of Area Median Income. To be eligible for SHB 2060 capital funding the homebuyers must have a gross annual household income at or below fifty percent (50%) of Area Median Income. See page 13 Table A for household income limits and definitions. 

b) Maximum sales price: The maximum sales price for one-unit single family homes assisted with capital funds is based on ninety-five percent (95%) of median sales price for homes in Pierce County. Currently those limits are: 

1. For existing housing, the sales price cannot exceed $313,500. 

2. For newly constructed housing the sales price cannot exceed $417,995. 

c) Principal residence: The homebuyers that purchase homes assisted with capital funds must reside in the home as their primary residence for the relevant minimum period of affordability. The minimum HOME period of affordability is outlined in Attachment D, and the minimum SHB 2060 period of affordability is outlined in Attachment E. 

2. Rental Projects

a) Eligible tenants: At minimum, all tenants residing in rental housing units assisted with capital funds under this NOFA must have a gross annual household income at or below sixty percent (60%) of Area Median Income at initial occupancy and at or below eighty percent (80%) of Area Median Income thereafter. To be eligible for SHB 2060 capital funding tenants must have a gross annual household income at or below fifty percent (50%) of Area Median Income at initial occupancy and at or below fifty percent (50%) of Area Median Income thereafter. Please refer to page 13 Table A for income limits and definitions.

b) Maximum allowable rents: The rents charged to tenants in units assisted with capital funds under this NOFA cannot exceed the applicable program rents less the utility allowances. The rent limit requirements for the HOME program are outlined in Attachment D, and the rent limit requirements for the SHB 2060 program are outlined in Attachment E. See page 14 Table B for the chart of rent limits and definitions.

c) Tenant leases: Tenants must have a lease with the owner of the property. For HOME, funded projects the lease must comply with the lease requirements outlined in Attachment D. For SHB 2060 funded projects the lease must comply with the lease requirements in Attachment E. All leases regardless of the capital fund source must comply with Washington State Landlord Tenant Law.

d) Ongoing affordability: Owners must lease the affordable units assisted with capital funds under this NOFA to eligible tenants for the relevant period of affordability. The period of affordability and ongoing monitoring requirements for HOME are outlined in Attachment D, and the period of affordability and ongoing monitoring requirements for 2060 are outlined in Attachment E. 

E. Property Standards 

1. New construction projects must meet the following standards:

a) State and local residential building codes, ordinances, site and neighborhood standards and zoning requirements; 

b) Accessibility requirements under section 504 and the Federal Fair Housing Act; and 

c) Mitigate disaster impact as applicable per State and local codes and ordinances.

2. Rehabilitation projects must meet the following standards: 

a) State and local building codes and ordinances; 

b) Accessibility requirements under section 504 and the Federal Fair Housing Act; 

c) HUD and State lead safe housing rules;

d) Be free of deficiencies in accordance with the County’s written rehabilitation standards; 

e) Projects involving the rehabilitation of more than twenty-six (26) units must provide a Capital Needs Assessment prepared by an independent third (3rd) party; 

f) The rehabilitation work must be completed in accordance with the County’s written rehabilitation standards; and

g) The rehabilitation work must address the useful life of major systems, and upon completion of rehabilitation all major systems should have five (5) years remaining life. 

3. Acquisition only projects must meet the following standards: 

a) The property must be free of deficiencies in accordance HUD Uniform Physical Conditions (UPCS) standards and local written rehabilitation standards; and

b) The property must be free of Lead Based Paint hazards. 

Local standards: Please consult with Pierce County Planning and Public Works or the municipal jurisdiction (incorporated city or town) the project is in for questions regarding local codes, ordinances, site and neighborhood standards, disaster standards and local zoning requirements. The County will provide the written rehabilitation standards upon request. 

State Public Work requirements:  Applicants awarded capital funds from this NOFA are responsible for meeting the state RCW’s related to public work requirements (Chapter 39.12 RCW). This includes the payment of prevailing wage on projects involving construction, alteration or improvements.

F. Timeliness Requirements

1. Acquisition/New Construction projects must be completed within three years from the date of the funding award and meet the following milestones:

a) Applicant must have site control at the time of application and will have one year from the date of funding award to acquire the property.  

b) All necessary funding commitments shall be secured within one year of funding award.

c) Construction must commence no later than one year from the date of funding award. Once the construction starts it must be completed in two years.

d) Rental properties will be required to be leased up within one year of project completion. Homeowner properties will be required to be sold within six months of project completion. 

2. Acquisition/Rehabilitation projects must be completed within two years from the date of the funding award and meet the following milestones:

a) Applicant must have site control at the time of application and will have one year from the date of funding award to acquire the property.

b) All necessary funding commitments shall be secured within one year of funding award.

c) Rehabilitation shall commence no later than one year from the date of the funding award. Once the rehabilitation starts it must be completed in one year.

d) Rental properties will be required to be leased up within six months of project completion. Homeowner properties will be required to be sold within six months of project completion.

3. Acquisition only projects must be completed within one year from the date of the funding award and meet the following milestones:

a) Applicant must have site control at the time of application and verify that no rehabilitation is needed. The property must be acquired within one year from the date of award.

b) All necessary funding commitments shall be secured within one year of funding award. 

c) Rental properties will be required to be leased up within six months of project completion. Homeowner properties will be required to be sold within six months of project completion.

4. Rehabilitation only rental projects must be completed within 18 months from the date of the funding award and meet the following milestones:

a) Applicant must have fee simple title to the property at the time of application.

b) All necessary funding commitments shall be secured within six months of funding award.

c) Rehabilitation shall commence within six months of the date of the funding award. Once the rehabilitation starts construction must be completed in one year.

d) Rental properties will be required to be leased up within six months of project completion.

5. Exceptions to timeliness requirements: Projects involving the acquisition of existing single family one to four-unit properties for homeownership or permanent rental housing do not need site control at the time of application. However, the project must meet all other timeliness requirements outlined in this NOFA.

G. Cost and Unit Allocations

Applicants can allocate specific units in a project as an affordable housing unit benefiting income eligible homebuyers or tenants. This allows for market rate units in the project and/or mixed-use projects. See below methods for determining the minimum number of affordable units in mixed income or mixed-use project: 

1. For comparable projects: If all units in the project are of similar size, amenities and use the formula for allocating affordable units is:

a) Capital (HOME and/or 2060) investment divided by total eligible project costs = County/CDC Capital investment %; THEN

b) County/CDC Capital investment % times the total units in the project = minimum affordable units in the project (rounded up).

2. For non-comparable projects: If the units in the project are not of similar size, amenities and use the number of affordable units must be determined by the applicant and identified in the application at the time the application is submitted. 

a) There is no maximum per unit subsidy for SHB 2060. However, the number of SHB 2060 funded units in the project must be proportional to the total SHB 2060 investment in the overall project cost. 

b) The HOME program has a maximum per unit subsidy. The formula determining per unit subsidy on a non-comparable HOME funded project, and the maximum per unit HOME subsidy is outlined in Attachment D.

H. Funding Source

Applicants must submit their application without regard to funding source. The County and/or CDC will allocate capital funding to successful applicants consistent with the regulations governing each. 

1. The HOME program can fund eligible capital projects within Pierce County and its cities and towns excluding the city limits of Pacific, Auburn and Bonney Lake. The requirements for projects awarded HOME funds are in Attachment D.

2. The SHB 2060 program can fund eligible capital projects within Pierce County and its cities and towns. The requirements for projects awarded 2060 funds are in Attachment E. 

OPERATION & MAINTENANCE PROJECTS: 
Operating and Maintenance projects are defined as support for building operation and maintenance costs of housing projects or units within housing projects that are affordable to very low-income households and that require a supplement to rental income to cover ongoing operating expenses. 

The intent of the O&M funding is to provide support for owners of affordable housing projects that are charging below market rents and are unable to generate sufficient revenue to cover the operating expenses of the building or buildings. The intent of the funding is not to subsidize agency operating revenue deficits, service funding deficits, program deficits, debt service issues, or other funding gaps unrelated to the operation of the building(s). The owner of the project must be able to demonstrate that operating income for the project is not sufficient to cover operating expenses.

A. Eligible Projects 

1. Only permanent rental housing and existing transitional rental housing projects are eligible for Operations and Maintenance funding. 

a) All tenants must income qualify as very low-income households (See page 13 Table A). 

b) Units within projects receiving project-based Section 8 vouchers or units with in projects occupied by tenants with tenant-based Section 8 vouchers are not eligible to receive funding under the O&M fund. 

c) Transitional rental housing is defined as the tenant being allowed to reside in the property for up to two years and the tenant has a lease with the owner in the household’s name. If the tenant has entered into a Program Agreement with the operating agency leasing from the owner this is not eligible for the O&M fund. 

B.  Eligible Uses of O&M Funding

1. On-site salaries and benefits including all personnel costs directly associated with operating the building;

2. Off-site management including overhead and personnel costs that are necessary to operate the building but are not located at the site;

3. The cost of a financial audit in relation to the total Pierce County investment in the project;

4. Project related administrative expenses such as, but not limited to, accounting, legal, advertising and marketing, insurance, collection loss, and real estate taxes;

5. On-going maintenance expenses such as materials, janitorial supplies, maintenance contracts, security, and other maintenance expenses; and

6. Contractor paid utilities specific to the project but not specifically metered to an individual unit and are not the responsibility of the tenant.

C. Ineligible Uses of O&M Funding

1. Public or private lender debt service (including interest);

2. Depreciation;

3. Costs associated with the organization not attributable to the assisted building;

4. Staff training, entertainment, conferences, or retreats;

5. Public relations or fund raising;

6. The preparation of application submissions;

7. Services such as case management, counseling, and so on; 

8. The salary of the organization’s director (except to the extent involved with carrying out eligible administrative functions);

9. Program costs or leasing support dollars; and

10. Other costs as determined to be unrelated to the building operation.

D. Affordability Standards:

1. Eligible tenants: All tenants residing in units provided O&M funds must have gross household income at or below fifty percent (50%) of Area Median Income, shown on page 13 in Table A.

2. Maximum tenant rents: Rents in units receiving O&M must not exceed Fair Market Rent (FMR) less utilities, shown on page 14 in Table B.

NOTE: At its option the County may impose more restrictive rent limits on a project by project basis. The rent limits will be outlined in the agreement with the County. Rental increases during the O&M contract period must be approved in writing by the County. 

E. Property Standards

[bookmark: _GoBack]All units assisted with O&M must be free of deficiencies in accordance with Uniform Physical Conditions (UPCS) standards and/or HUD Housing Quality Standards (HQS). All units must be free of Lead Based Paint hazards. 

F. Program Specific Requirements

O&M projects are only funded under the SHB 2060 program. The program can fund projects in Pierce County including all the incorporated cities and towns within Pierce County and all unincorporated areas of Pierce County. The program specific requirements for 2060 are in Attachment E. 


Income and Rent Limit Tables: 

Table A outlines the income limits for Pierce County. Table B outlines the rental program limits for Pierce County.

`
Table A
2019 Income Limits
	AMI
	1 person
	2 person
	3 person
	4 person
	5 person
	6 person
	7 person
	8 person

	> 30%
	$16,850
	$19,250
	$21,650
	$24,050
	$26,000
	$27,900
	$29,850
	$31,750

	> 50%
	$28,100
	$32,100
	$36,100
	$40,100
	$43,350
	$46,550
	$49,750
	$52,950

	> 60%
	$33,720
	$38,520
	$43,320
	$48,120
	$52,020
	$55,860
	$59,700
	$63,540

	> 80%
	$44,950
	$51,350
	$57,750
	$64,150
	$69,300
	$74,450
	$79,550
	$84,700




Income Definitions:

1. AMI: Area Median Income for Tacoma/Pierce County Metro Area.

2. Extremely Low Income: Households who have gross annual incomes less than thirty percent (30%) of AMI.

3. Very Low Income: Households who have gross annual incomes less than fifty percent (50%) of AMI.

4. Low Income: Households who have gross annual incomes less than eighty percent (80%) of AMI.

                                           Table B
2019 Rent Limits
	
	0 Bedroom
	1 Bedroom
	2 Bedroom
	3 Bedroom
	4 Bedroom
	5 Bedroom

	LOW HOME
	$702
	$752
	$902
	$1,043
	$1,163
	$1,283

	HIGH HOME
	$860
	$959
	$1,152
	$1,322
	$1,455
	$1,587

	FAIR MARKET RENTS
	$860
	$966
	$1,265
	$1,829
	$2,222
	$2,555



Rent Definitions: 

1. Low HOME Rent: Maximum rent less utilities for HOME units rented to households less than fifty percent (50%) of AMI. 

2. High HOME Rent: Maximum rent less utilities for HOME units rented to households less than eighty percent (80%) of AMI. 

3. Fair Market Rent: Maximum rent less utilities for 2060 funded units. 

NOTE: AT ITS OPTION THE COUNTY/CDC MAY IMPOSE MORE RESTRICTIVE RENT LIMITS ON A PROJECT BY PROJECT BASIS. THE RENT LIMITS WILL BE OUTLINED IN THE AGREEMENT WITH THE COUNTY/CDC. THE COUNTY/CDC WILL APPROVE RENT AND UTILITY ALLOWANCES ANNUALLY. RENTAL INCREASES DURING THE CONTRACT AND/OR AFFORDABILITY PERIOD MUST BE APPROVED IN WRITING BY THE COUNTY AND/OR CDC.

[bookmark: _Toc527452032][bookmark: _Toc10632151]ELIGIBLE APPLICANTS
Eligible applicants under this NOFA are qualified non-profit or for-profit developers and/or operators of affordable housing; cities or towns; and Community Housing Development Organization’s (CHDO’s). The requirements to qualify as a CHDO are in Attachment D: HOME Program Requirements of this NOFA.

[bookmark: _Toc527452034][bookmark: _Toc10632152]Proposal EVALUATION AND CRITERIA
Applications that meet the requirements of this NOFA will be forwarded to a Review Committee. The Review Committee will independently evaluate and rate each proposal based on the scoring criteria outlined on page 15-16. The Review Committee may request clarification and/or additional information from applicants. The Review Committee will forward their recommendations to the SHB 2060 Steering Committee (for SHB 2060 funds) and/or the CDC Board (for HOME funds), who will make final funding decisions. Applicants will have the opportunity to present their projects to either the CDC Board (HOME funding) or the SHB 2060 Steering Committee (2060 Funds). 

Consistent with the priorities outlined in this NOFA Capital Proposals
will be scored based upon the following criteria:				    Max Points

1. Leverage Funds: Projects leveraging more outside resources 
(i.e. private loans, other public funding, grants, applicant contributions, 
etc.) will receive a higher leverage score.					10 pts

a. Project maximizes other private and public debt and other 
outside funding sources. 

b. Project maximizes owner equity and contributions to the project.

2. Readiness: Projects that are further along in the development process 
and readier to proceed will receive a higher readiness score.		25 pts

a. Site control status. (site control required if 5+ units)

b. Design, engineering and/or permit status.

c. Funding commitments status.

3. Development and Financial Capacity: Organizations with a 
demonstrated track record of developing, owning and/or sponsoring
affordable housing will receive a higher capacity score. 			25 pts

a. Organizational experience with similar projects. 

b. Organizational staff experience.

c. Organizational financial capacity.

d. Project development and operating budgets supported and feasible.

4. Marketability/Conceptual Soundness/Transit Proximity: Projects that 
meet the needs of the target population, are near 
transit and demonstrate market demand will receive a higher marketability/conceptual soundness/transit proximity score.			15 pts

a. If rental, rents compatible with target population. 

b. If ownership, prices capable with target population.

c. Amenities and services meet the needs of the target population.

d. Project competitive with surrounding market.

e. Proximity to transit nodes and other amenities such as social 
services, schools, stores, etc. 

f. Market or need supports development in the project area 
(new projects).

5. Highest Need Population: Projects serving households with the 
lowest incomes will receive a higher need population score. 								
a. Projects serving extremely low-income households with incomes 
at or below thirty percent (30%) Area Median Income (AMI).          	 25 pts

b. Projects serving very low-income households with incomes at 
or below fifty percent (50%) AMI. 	 				 15 pts

c. All other affordable housing projects that serve low income 
households with incomes at or below eighty percent (80%) AMI.   	  5 pts


6. CHDO eligibility: Applicants that can certify as a CHDO may receive up to 	 10 pts

Maximum Total Points							           110 pts

Consistent with the priorities outlined in this NOFA O&M Proposals 
will be scored based upon the following criteria:				   Max Points 

1.  Renewal of existing O&M funding:
 Renewal of existing O&M to projects with a clearly demonstrated need.	15 pts

2. On-going Property Management Capacity: Organizations with a demonstrated successful track record of owning affordable rental 
housing will receive a higher property management capacity score.	10 pts

3.  Highest Need Population: Projects serving households with the lowest 
 incomes with unsubsidized rents will receive the highest need population 
 score.										50 pts

4.  Project leverage and sustainability: Projects that can demonstrate a 
 plan for sustainability of operations and that are seeking additional 
 resources to cover operating expenses will receive a higher sustainability 
 score. 									25 pts

Maximum Total Points							         100 pts

Applicants are encouraged to review the full application scoring criteria at https://www.co.pierce.wa.us/2779/Solicitations-and-Competitive-Bids. If the applicant’s organization is awarded funding, Pierce County staff will meet with the successful applicant to review all the terms and conditions which are associated with the receipt of funds. 

[bookmark: _Toc527452038][bookmark: _Toc10632153]APPLICATION WORKSHOP
Workshop attendance is not required but is highly encouraged for all applicants. It is the Department’s belief that attending the workshop will assist the applicant in presenting the best possible request for funding. During the application workshop, Pierce County staff will give an overview of the application, the application process, an overview of the HOME/SHB 2060 requirements, and will also be available to answer questions. Please come prepared with the instruction/application packet and any questions that the organization may have related to the NOFA.

[bookmark: _Toc527452039][bookmark: _Toc10632154]QUESTIONS FROM APPLICANTS and response by the county
Inquiries regarding the content of this NOFA must be submitted to the County in writing, no later than the date and time indicated in the Anticipated Timeline section of the NOFA. Questions received after this date and time will not be answered. Questions may be submitted electronically or via U.S. mail to the contact person identified in the Contact Section of this NOFA. Pierce County will time- and date-stamp all questions received via U.S. mail.

No later than the date indicated in the Anticipated Timeline section of the NOFA, the County will provide a written response to each question received, and, as applicable, will issue any resulting amendments to this NOFA. A response will be provided electronically via email to the applicant, and simultaneously to any other interested party who have provided the County with a valid email address. Responses will also be posted on the Pierce County Human Services’ website at https://www.co.pierce.wa.us/2779/Solicitations-and-Competitive-Bids.

[bookmark: _Toc527452035][bookmark: _Toc10632155][bookmark: _Toc527452040]APPLICATION THRESHOLD REVIEW
County staff will review applications to ensure the minimum Project Eligibility requirements are met. This review will include a threshold review to ensure applications meet the minimum criteria listed below: 

1. The application is complete and responsive to the Description of Solicited Services;

2. The application includes required attachments, including an original signed application and original signed Acknowledgement of Required Assurances document;

3. The applicant is an eligible entity; and

4. The project proposes serving an eligible population in an eligible project type. 

Applications will be considered as submitted. The County will only contact the agency for curable deficiencies. Applicants are strongly encouraged to carefully review the Anticipated Timelines described above.

All applications that meet the minimum threshold will be presented to the Application Evaluation/Review Committee, which will evaluate all acceptable applications and make funding recommendations.

[bookmark: _Toc10632156]SUBMITTAL DUE DATE AND INSTRUCTIONS FOR SUBMITTAL
To be eligible for consideration, responses to this NOFA must be received by Pierce County Human Services, 1305 Tacoma Avenue South, Suite 104, Tacoma, WA 98402 no later than the time and date indicated in the Anticipated Timelines section. Proposals postmarked prior to the deadline but not received by the County will be considered unresponsive and are ineligible for consideration.

Applicants are strongly encouraged to carefully review the instructions and anticipated timelines associated with this announcement.

Applicants must submit their application (Word Application, Excel Workbook, and all required attachments) for funding in hard copy, providing one complete original, and three copies. 

Applicants need only provide one original copy of Attachment A: Required Signature Form and Attachment C: Pre-Award Risk Assessment Worksheets. 

Applicants must use the application forms provided in Attachment B: Affordable Housing Applications and Worksheets (See below for application instructions). Applications must be signed by a person authorized to bind the agency in a contract. 

Covers and three-ring binders and staples must not be used. Binder clips, paperclips and rubber bands are encouraged to be used to separate submittals and attachments. When mailed, applicants are strongly encouraged to send information to the County using certified mail, return receipt requested. All applications must be received by the deadline.

Each page of the response must be numbered, and document footers must contain the name of the applicant organization and the NOFA number.

NOTE: There are separate applications and instructions for each of the eligible activities. Please use the appropriate application and review the application instructions for the activity you are applying for. THE MASTER APPLICATION IN ATTACHMENT B MUST BE COMPLETED AND SIGNED FOR ALL PROJECTS.

A. Capital Project Applications (Rental) Include:
 
1. Signed Attachment A: Required Signature Form. 

2. Attachment B Rental Common Application and Rental Excel Workbook – Include all required exhibits referenced in the application instructions and checklist. Application must be signed by a person authorized to bind the agency in a contract. 

3. Attachment C: Pre-Award Risk Assessment Worksheet.

4. CHDO Application (Optional - see attachment D for CHDO requirements). Required only if requesting CHDO status. 

B. Capital Project Applications (Homeownership) Include:

1. Signed Attachment A: Required Signature Form.

2. Attachment B Homeownership Common Application and Homeownership Excel Workbook – Include all required exhibits referenced in the application instructions and checklist. Application must be signed by a person authorized to bind the agency in a contract. 

3. Attachment C: Pre-Award Risk Assessment Worksheet. 

4. CHDO Application (Optional - see attachment D for CHDO requirements). Required only if requesting CHDO status. 

C. Operating & Maintenance Project Applications Include:

1. Signed Attachment A: Required Signature Form. 

2. Attachment B O&M Application Rental and O&M Excel Workbook – Include all required exhibits referenced in the application instructions and checklist. Application must be signed by a person authorized to bind the agency in a contract. 

3. Attachment C: Pre-Award Risk Assessment Worksheet. 

The instructions, project applications and excel workbooks are posted on the website at https://www.co.pierce.wa.us/2779/Solicitations-and-Competitive-Bids. 

[bookmark: _Toc527452036][bookmark: _Toc10632157][bookmark: _Toc527452041]UNACCEPTABLE Proposals
Applications submitted that are not responsive to the requirements of the solicitation are unacceptable and shall not be considered. Unacceptable applications are those that are subject to at least one of the following shortcomings:

•	Does not meet the deadline for submittal; or
•	Does not meet the threshold requirements.

[bookmark: _Toc10632158]OWNERSHIP OF MATERIAL
Responses, applications, and other materials submitted in response to this request become the property of the County, are documents of public record, and will not be returned. By submitting an application, applicants acknowledge and agree that they and/or their organization claim no proprietary rights to the ideas or approaches contained in the applications.

[bookmark: _Toc527452042][bookmark: _Toc10632159]Proposal costs and payment of contingent fees
The County is not liable for any costs incurred by an applicant prior to the issuance of a contract. All costs incurred in response to this solicitation are the responsibility of the applicant, including travel costs to attend workshops, presentations, public meetings, and/or contract negotiation sessions.

In the event the applicant’s application was developed with the assistance of other individuals (i.e., non-employees) and/or organizations, the applicant understands and agrees that no contingent fees will be paid under any resulting award.

[bookmark: _Toc527452043][bookmark: _Toc10632160]ACCEPTANCE OF TERMS AND CONDITIONS
By submitting a response to this NOFA, the applicant acknowledges and accepts all terms and conditions of this request and all County and State regulations and requirements related to the delivery of the eligible activities. If the applicant is awarded a contract, the applicant’s application will become part of the contract agreement. The applicant is bound by the terms of the application unless the County agrees that specific parts of the application are not part of the agreement. The County reserves the right to introduce different or additional terms and/or conditions during final contract negotiations. Applicants will be required to enter into a formal written agreement with Pierce County Human Services and/or the Pierce County Community Development Corporation.

[bookmark: _Toc404678980][bookmark: _Toc10632161]Contract awarDs and notification to selected applicants
For SHB 2060 funding the authority to enter into contract rests with the Pierce County Executive, except as designated. Contracts become effective on the date signed by the County Executive or his/her representative. For HOME funding, the authority to enter into contract rests with the Pierce County Community Development Corporation. Written agreements become effective on the date signed the CDC Board Chair. For Capital Projects both the County and the Pierce County Community Development Corporation require the following loan documents be signed and fully executed prior to release of funds:

A. Promissory Note;

B. Loan Agreement or HOME Program Written Agreement;

C. Deed of Trust: The Deed of Trust may take lower priority to privately financed loans and other publicly funded loans with higher loan amounts. The Deed of Trust must be recorded with the Pierce County Auditor’s Office; and

D. Restrictive Covenant: The restrictive covenant must have priority over proposed and/or existing privately financed loans. The Covenant must be recorded with the Pierce County Auditor’s Office. The Restrictive Covenant may take lower priority than other public funder covenants that are more restrictive. 

Neither the County nor the CDC will enter into contract and release funds unless the applicant provides written evidence that all financing necessary to complete the project is committed. 

Notifications of funding award decisions will be provided electronically to the organization’s current e-mail address on record. 

Funding terms vary by program. For HOME funding award terms see Attachment D on page 43. For 2060 funding award terms see Attachment E pages 51-52. 

[bookmark: _Toc527452044][bookmark: _Toc10632162]RIGHT TO REJECT OR NEGOTIATE
The County reserves the right to reject any or all applications, if such a rejection is in the County's best interest. This Notice of Funding Availability is a solicitation for offers and shall not be construed as an offer, a guarantee, or a promise that the solicited services will be purchased by the County. The County may withdraw this notification at any time and for any reason without liability to applicants for damages, including, but not limited to, bid preparation costs.

Additionally, the County reserves the right to negotiate with selected applicants and may request additional information or modification from an applicant. When deemed advisable, and before a contract is issued, the County reserves the right to arrange an on-site visit/review to determine the applicant's ability to meet the terms and conditions described in this NOFA. 

[bookmark: _Toc527452045][bookmark: _Toc10632163]RIGHT TO APPEAL
Applicants whose proposals are not selected have the right to appeal the decision of the County, limited to procedural errors in the selection process. In the event that no such procedural errors are found to have occurred, the decision of the County shall be final.

An aggrieved applicant may, within seven business days after the selection of prospective eligible projects, appeal in writing to the Director of Pierce County Human Services or their designee. The appeal must state all facts and arguments upon which the appeal is based. The Pierce County Human Services Director, or the appointed Designee, will review the content of the County’s solicitation document (NOFA), the applicant’s application, and the facts which form the basis for the appeal. The Director, or the appointed Designee, will render a written decision within 30 business days of the receipt of the appeal.

[bookmark: _Toc527452046][bookmark: _Toc10632164]CANCELLATION OF APPLICATION
The County reserves the right, with or without cause, to cancel any contract resulting from this NOFA with a thirty-calendar day written notice sent by certified mail, return receipt requested, to the applicant’s address of record, as indicated on the applicant’s application to this NOFA (or last known address on file).

[bookmark: _Toc527452037][bookmark: _Toc10632165]CONTACT
Vy Yun, Office Assistant III
Pierce County Human Services
1305 Tacoma Avenue South, Suite 104
Tacoma, WA  98402
Phone: (253) 798-6109
Email: vy.yun@piercecountywa.gov 












[bookmark: _Toc10632166]ATTACHMENT A:

REQUIRED SIGNATURE FORM

MUST BE SIGNED AND INCLUDED WITH THE APPLICATION PACKAGE SUBMITTED

ONE ORIGINAL

REQUIRED

There are separate applications and instructions for each of the eligible activities. Please use the appropriate application and review the application instructions for the activity you are applying for
NOFA No.: 19-001-Housing-AHP							       Page 21
Pierce County Human Services – Community Services

NOFA No.: 19-001-Housing-AHP							       Page 22
Pierce County Human Services – Community Services
[bookmark: _Toc404678983]NOTIFICATION of required assurances
Applicants who are awarded a contract agree to provide services in accordance with the requirement of the contract, and with the statutes, regulations, requirements, and policies identified below, including but not limited to:

1. Compliance with the requirements of the Americans with Disabilities Act Accessibility Guidelines;
2. Compliance with the requirements of the Equal Employment Opportunity Act;
3. Compliance with the requirements of the Title VI of the Civil Rights Act of 1964, as amended;
4. Compliance with the requirements of the Americans with Disabilities Act;
5. Compliance with the requirements of the Section 504 of the Rehabilitation Act;
6. Compliance with the requirements of the 2 CFR Part 200 (as appropriate);
7. Compliance with policies of Pierce County Human Services;
8. Compliance with federal and state laws requiring the safeguarding and disclosure of confidential information;
9. Purchase of comprehensive liability insurance and bonding, as required by the County;
10. Completion of an annual financial audit, and/or as applicable, providing the County with a copy of the organization’s audited financial statement;
11. Completion and subsequent renewal of background checks for all employees, volunteers, or interns who will or may have unsupervised contact with children or vulnerable adults;
12. Maintaining program and financial records for audit review, and providing access to documentation upon request by the County; 
13. Submission of program and financial reports, as required by the County; 
14. Certification that the firm, association or corporation or any person in a controlling capacity or any position involving the administration of federal, state or local funds is  not currently under suspension, debarment, voluntary exclusion, or a determination of ineligibility by any agency; has not been suspended, debarred, voluntarily excluded or determined ineligible by any agency within the past three years; does have a proposed debarment pending; has not been indicted, convicted or has not had a civil judgment rendered against said person, firm, association or corporation by a court of competent jurisdiction in any matter involving fraud or misconduct with the past three years;
15. Certification that the firm is not bankrupt or under an administration appointed by the Court, or under proceedings leading to a declaration of bankruptcy; and provide any pending or known legal actions against the company.
16. Certification that, in the past seven years, the organization has not had any bankruptcy proceedings initiated against the Contractor (whether or not closed) and that there are no bankruptcy proceedings pending by or against the Contractor regardless of the date of filing;
17. All pending or known litigation/court action(s) have been disclosed in the application.
18. Verification of a new employee’s eligibility to work legally in the United States; the County requires that all businesses which contract with the County in excess of $25,000 and of duration longer than 120 days, and are not specifically exempted by PCC 2.106.022, be enrolled in the Federal E-verify Program. The requirement extends to every subcontractor meeting the same criteria.
[bookmark: _Toc306260195][bookmark: _Toc307990714]

ACKNOWLEDGEMENT OF REQUIRED ASSURANCES
AUTHORIZED SIGNATURE OF APPLICANT: The signatory declares that he/she is an authorized official of the applicant organization, is authorized to make this application, is authorized to commit the organization in financial matters, will assure that any funds received as a result of this application are used for the purposes set forth herein and the organization will comply with all contractual obligations.


	Click here to enter text.


Printed Name and Title

	


Signature

	Click here to enter text.


Agency

	Click here to enter text.


Date



[bookmark: _Toc10632167]ATTACHMENT B:

AFFORDABLE HOUSING APPLICATIONS AND WORKSHEETS

Download Application AND Worksheets at:
https://www.co.pierce.wa.us/2779/Solicitations-and-Competitive-Bids

MUST BE SIGNED AND INCLUDED WITH THE APPLICATION PACKAGE SUBMITTED

Applications and Worksheets
(One original and three copies per project)

REQUIRED

MASTER APPLICATION – ALL PROJECTS

#1 Capital Projects Rental: 

· Download Rental Capital Project Application Word

· Download Rental Capital Project Excel Workbook

#2 Capital Projects Homeownership: 

· Download Homeownership Capital Project Application Word

· Download Homeownership Capital Project Excel Workbook 

#3 Operating and Maintenance: 

· Download O&M Project Application Word 

· Download Project Excel Workbook

There are separate applications and instructions for each of the eligible activity/project. Please use the appropriate application and review the application instructions for the activity/project you are applying for.

PIERCE COUNTY COMMUNITY DEVELOPMENT CORPORATION
2019 AFFORDABLE HOUSING MASTER APPLICATION

Applicants applying for Affordable Housing funding must answer the following questions and/or provide the requested information in response to this NOFA. Please be sure to complete the entire application, including the required project application (Word document) and Excel worksheets.
DO NOT FORGET TO INCLUDE THE SIGNED ACKNOWLEDGEMENT OF REQUIRED ASSURANCES FORM (ATTACHMENT A) WITH THIS SIGNED APPLICATION
A. Organizational Information

	1. Organization Legal Name:      

	2. Physical Street Address (include City and Zip Code):       
If the organization also has a separate office location within Pierce County, please provide information for both the primary and Pierce County office locations

	3. Mailing Address (include City and Zip Code):       

	4. Main Business Phone Number:       

	5. Business Office Hours:       

	6. Name of Project to be funded:      

	7. Scope of work (in one sentence):      

	8. Project Funding Amount Requested:  $      

	9. Executive Officer Name:
	Phone Number:       

	     
	Email Address:       

	10. Primary Contact Person:
	Title:       

	     
	Phone Number:       

	
	Email Address:       

	11. Fiscal Contact Person:
	Title:       

	     
	Phone Number:       

	
	Email Address:      

	12. Type of Organization:
	

	            |_|  Sole Proprietor
	|_|  Partnership 

	            |_|  Private/Non-Profit
	|_|  Corporation

	            |_|  Other (specify) 
	

	13. Federal Tax ID No.:      
	

	14. UBI No:      
	Expiration Date:      


15. 
	16. DUNS Number(s)      

	17. CAGE Code (www.SAM.gov):        Expiration Date:      

	18. [bookmark: Text16]How long has the organization been in operation in Pierce County?      

	19. Has the organization operated under another name? |_| No/Not Applicable  |_| Yes
If “Yes”, please provide the previous organization’s name(s):      

	20. [bookmark: Text20]Site Address of Project, if known (indicate TBD if unknown):       

	21. [bookmark: Text21]City/State/Zip for above Project Address:       



Application Approval and Signature: The signatory declares that he/she is an authorized official of the applicant organization, is authorized to make this application, is authorized to commit the organization in financial matters, and will assure that any funds received as a result of this application are used for the purposes set forth herein and the organization will comply with all contractual obligations

[bookmark: Text11][bookmark: Text12]     								     					
Printed Name and Title						Agency

_________________________________________________	_____________________________
Signature								Date




[bookmark: _Toc10632168]ATTACHMENT C: 

PRE-AWARD RISK ASSESSMENT WORKSHEET

REQUIRED

MUST BE COMPLETED AND INCLUDED WITH THE APPLICATION PACKAGE SUBMITTED

ONE ORIGINAL 
INCLUDING REQUESTED DOCUMENTATION



Instructions
Answer all questions and comment on your answers. If you have to submit supporting documents, please verify the dates are correct, dollar amounts, the most current policies are submitted, and correct agency information are provided. Pre-Award Risk Assessments are governed by 2 CFR Part 200. Submit the most current documentation and all requested documentation.

	
Financial Stability
	
Yes
	
No
	
NA
	Comments
(Explanation of answer/response)

	1. Has the organization had changes to key staff or positions in the past twelve (12) months? Key staff may include the Director, Program Supervisor and Fiscal Manager. If yes, please provide the title of the position and the length of time the person serving in the position has been at the organization.
	
[bookmark: Check98]|_|
	
[bookmark: Check99]|_|
	
[bookmark: Check100]|_|
	

	2. Does the organization have any outstanding obligations with federal, state or local governments? If yes, please explain and provide the plan(s) for re- payment.
	
[bookmark: Check101]|_|
	
[bookmark: Check102]|_|
	
[bookmark: Check103]|_|
	

	3. Has the organization been granted tax exempt status by the IRS? If not, does the organization meet the criteria for non- exempt organizations to receive this funding? Please provide the agencies most recent 990 or applicable tax return.
	
[bookmark: Check104]|_|
	
[bookmark: Check105]|_|
	
[bookmark: Check106]|_|
	




	Management System
	Yes
	No
	NA
	Comments

	1. Does the accounting system provide for the recording of actual grant/contract costs according to categories of your approved budget, and provide for complete disclosure? If yes, please explain and provide a Chart of Accounts.
	


[bookmark: Check107]|_|


	


[bookmark: Check108]|_|


	


[bookmark: Check109]|_|


	

	2. Has your organization had changes to business systems in the past twelve (12) months? If yes, please describe.
	
[bookmark: Check110]|_|

	
[bookmark: Check111]|_|

	
[bookmark: Check112]|_|

	

	3.  Is there a time and effort tracking system in place to adequately record staff hours worked against awards?  Please provide a sample timesheet and a report showing how staff time is charged to grants and programs.
	

[bookmark: Check113]|_|


	

[bookmark: Check114]|_|


	

[bookmark: Check115]|_|


	

	4. Does management review financial reports monthly to assess the status of performance activity? If yes, please provide an example of the reports reviewed.
	

[bookmark: Check116]|_|


	

[bookmark: Check117]|_|


	

[bookmark: Check118]|_|


	

	5. Are indirect costs accumulated into cost pools for allocation to projects, contracts and grants?  If yes, please provide your indirect cost rate and/or cost allocation plan.
	
[bookmark: Check119]|_|

	
[bookmark: Check120]|_|

	
[bookmark: Check121]|_|

	


	History of Performance
	Yes
	No
	NA
	Comments

	1. Has the organization had any challenges in meeting grant reporting deadlines on time in the past three years? If yes, please explain.
	

[bookmark: Check122]|_|


	

[bookmark: Check123]|_|


	

[bookmark: Check124]|_|


	


	Audit Reports and Findings
	Yes
	No
	NA
	Comments

	1.   Did your organization expend $750,000 or more in federal funds in any one of the past three (3) fiscal years
	
[bookmark: Check125]|_|

	
[bookmark: Check126]|_|

	
[bookmark: Check127]|_|

	

	2. Has your organization had any type of independent audit within the last three years?  Please explain.
	
[bookmark: Check128]|_|

	
[bookmark: Check129]|_|

	
[bookmark: Check130]|_|

	

	3. Provide any audit findings/management letters received from auditing entities within the last three years; include date(s) of audits.
	
	
	
	

	4.   Did your organization have any monitoring visits by grantors or funders in the last three years? If applicable, please submit a copy of the report(s).
	
[bookmark: Check131]|_|

	
[bookmark: Check132]|_|

	
[bookmark: Check133]|_|

	

	5. Has the agency submitted any corrective action plans to resolve audit findings within the last three (3) years? If yes, please provide copies.
	
[bookmark: Check134]|_|

	
[bookmark: Check135]|_|

	
[bookmark: Check136]|_|

	

	6. Has an audit indicated any questioned or unallowable costs within the last three (3) years? If yes, please explain.
	
[bookmark: Check137]|_|

	
[bookmark: Check138]|_|

	
[bookmark: Check139]|_|

	





	Applicants Ability to Implement Requirements
	
Yes
	
No
	
NA
	Comments

	1. Does the organization have the resources of staff and funding to meet the performance requirements of the award? If yes, please provide the staff positions and the capacity to perform grant deliverables.
	

[bookmark: Check140]|_|


	

[bookmark: Check141]|_|


	

[bookmark: Check142]|_|


	

	2. Does the organization have the resources to undertake additional requirements? Please explain.
	
[bookmark: Check143]|_|

	
[bookmark: Check144]|_|

	
[bookmark: Check145]|_|

	

	3. Has the agency been suspended or debarred within the last thirty-six (36) months? If yes, explain the circumstances.
	
[bookmark: Check146]|_|

	
[bookmark: Check147]|_|

	
[bookmark: Check148]|_|

	



	Please submit the most current documentation
	
Yes
	
No
	
NA
	Comments

	1. Agency Financial Statements – Please provide the last three months of Balance Sheets and Income Statements, by month.
	
	
	
	



Prepared by:  	

Date Prepared:  	


Checklist of documents requested (these documents are the same documents listed in Section A, Question 24.)

· Policy and Procedure Manual
· Internal Control Procedures
· Bank Statements for last three months
· Revenue Sources
· Chart of Accounts
· Most Recent Tax Return
· Cost Allocation Plan or Indirect Rate
· Most Recent Audit
· Audit Findings/Management Letters
· Monitoring Reports within last 24 months
· Corrective Action Plan(s)
· Timesheets and Report of Time Charged to Grants within last 6 months
· Most Recent Balance Sheet
· Most Recent Income Statement
· Previous organizational name(s) and year(s) of operations

Please answer the following questions. 

1. Internal Controls: Does your organization have policies and procedures regarding the financial operations of the organization? If yes, please provide your Policies and Procedures Manual.  If your internal control procedures are not included in Policies and Procedures Manual, please send those also.  


2. Cash Flow / Working Capital: Please describe the organization’s current financial condition and outlook for sustainability. If the organization is facing financial challenges, describe what steps are being taken to strengthen the organization’s financial condition. Please provide bank statements for all of your accounts for the last three months.


3. Management Financial Expertise: Describe the organization’s fiscal management, including financial reporting, record keeping, accounting systems, payment procedures, and audit requirements.  Describe the financial expertise and qualifications the Executive Director and/or Board of Supervisors/Directors have in order to manage the agency’s financial needs; including the ability to review financial statements and reports and to make sound financial and operational decisions.  


4. Bankruptcy Status: Has the organization ever filed for bankruptcy, considered filing or felt forced to file for bankruptcy (either under this name or other names)? If the organization has operated under other names, please list those with the years of operation.  


5. Legal Actions: Are there any legal actions or potential lawsuits pending that may have the potential to affect the organization’s ability to provide services or fulfill the requirements of the CDBG program? If so, please describe.


6. Grant Knowledge: Who in your organization has current working knowledge of federal and state grant requirements?  Please list staff’s name, job title, and a brief description of their knowledge. Please do not include third party CPA’s or consultants.  


7. Funders: Please provide a list of revenue sources for the three fiscal years, by funding type (federal, state, local, etc.) and funding agency. Please include the amounts for each funding agency.

8. Audit Findings:  Please provide any audit findings or management letters received from auditing entities within the last three years; include date(s) of audits. 




[bookmark: _Toc10632169]
















ATTACHMENT D:
 
HOME PROGRAM REQUIREMENTS
General HOME program requirements 
HOME program requirements that apply regardless of project type. 

1. Geographic Boundaries: Beginning with program year 2018 HOME funds the CDC may invest HOME funds in project located within the city limits of Tacoma and Lakewood subject to the requirements at 24 CFR 92.201(2): The participating jurisdiction may only invest its HOME funds in eligible projects within its boundaries, or in jointly funded projects within the boundaries of contiguous local jurisdictions which serve residents from both jurisdictions. For a project to be jointly funded, both jurisdictions must make a financial contribution to the project. A jurisdiction's financial contribution may take the form of a grant or loan (including a loan of funds that comes from other federal sources and that are in the jurisdiction's control, such as CDBG program funds) or relief of a significant tax or fee (such as waiver of impact fees, property taxes, or other taxes or fees customarily imposed on projects within the jurisdiction).

2. Affordability period: HOME projects must meet the HUD minimum period of affordability regardless of the status of the HOME loan or change in ownership. 

HOME HUD Minimum Period of Affordability

	Per Unit HOME Subsidy / Project Type
	
>$15,000
	
$15,000 - $40,000
	
<$40,000
	
Refinance
	
Acquisition/New Construction

	Minimum number of years of affordability
	
5 Years
	
10 Years
	
15 Years
	
15 Years
	
20 Years


NOTE: Additional separate affordability restrictions may be imposed at the discretion of the County or the CDC.
	
3. Subsidy layering and Subsidy limits: A subsidy layering review will be conducted on projects awarded HOME funding from this NOFA. The purpose of the layering review is to determine if more government funds (federal, state, or local) than necessary are being invested in the project. Projects deemed to be over subsidized by government funds will either not receive HOME funding or will have the HOME funding reduced. The layering review must be completed prior to a commitment of HOME funds to a project. All layering reviews will include a review of the per unit HOME subsidy requirements as defined on page 32, and a review to ensure that all costs being funded by the HOME Program are eligible and reasonable. 

For rental projects, the layering review includes a review of the following:

A. Development Budget – County staff will review the development budget and determine whether the development costs are necessary and reasonable and will take into consideration the long-term needs of the project. The reasonableness factors include costs of comparable projects, appraised value, and comparable costs published by recognized cost index services;

B. Operating Budget – County staff will review the operating pro forma and determine if income and expenses are reasonable;

C. Rents – Rents should represent 30% of the gross income of the target population, but not to exceed 95% of the maximum HOME rents;

D. Operating Expenses – Operating expenses must be in line with industry standards. For existing housing projects, replacement reserves should be supported by a capital needs assessment. For new construction projects, the County will use the current Washington State Housing Trust Fund standards for operating and replacement reserve expenses;

E. Debt Coverage Ratio – If the debt to coverage ratio exceeds 1:30, the project is deemed able to sustain additional private debt service. In projects where the debt coverage ratio exceeds 1:30, the project must seek additional private funding and will have the amount of HOME funding reduced; and

F. Rate of Return – In projects where the rate of return on the equity investment of the CHDO exceeds 15%, the applicant will be required to make debt service payments on the HOME loan or have the amount of HOME funds reduced.

For homeownership projects, the layering review includes a review of the development budget with the sources and uses of all the project funding. The development budget will be reviewed to determine whether the development costs are necessary and reasonable and will take into consideration the long-term needs of the project. The reasonableness factors include costs of comparable projects, and comparable costs published by recognized cost index services. The direct assistance to the homebuyer will be reviewed to ensure that the buyer does not receive any more assistance than necessary to complete the purchase of the home. 

If it is determined that the total amount of HOME assistance and/or other governmental assistance exceeds the amount that is determined as necessary to make the project feasible, the following options will be considered:

A. Reduce the amount of HOME assistance;

B. Make other adjustments to the project such as lowering rents; or

C. Deny project funding.

To determine the per unit subsidy on a non-comparable HOME funded project: 

A. HOME unit’s square feet divided by total square feet = HOME square feet %; THEN

B. HOME square feet % times the total eligible common costs = HOME share of allocated common costs; THEN

C. Allocated common costs + HOME unit costs = total allocated HOME investment divided by the number of HOME units = total allocated investment per unit. 

The maximum per unit subsidy for the HOME program is the table below:
	0 Bedroom
	1 Bedroom
	2 Bedroom
	3 Bedroom
	4 Bedroom

	$147,074 per unit maximum HOME subsidy
	$168,600 per unit maximum HOME subsidy
	$205,017 per unit maximum HOME subsidy
	$265,228 per unit maximum HOME subsidy
	$291,136 per unit maximum HOME subsidy



4. Market Assessment: The HOME regulations require a market assessment to ensure that the current market in the project area supports the development of the project. For projects involving acquisition of vacant land and new construction of more than five units, or acquisition of vacant existing structures of more than five units the applicant is required to provide a third-party market assessment. The assessment must support the development of the project. Note that special needs projects are exempt from this requirement. 

5. Assessment of Developer Capacity: The developer or must have the financial resources and development experience to carry out the project. The CDC will determine if the applicant has the capacity to carry out the project. Applicants are required to provide: 

A. Three years agency financial statements and tax returns. 

B. Resumes of development staff and a portfolio of project owned and/or developed.

6. Double dipping: Projects previously receiving HOME funds are not eligible to receive additional HOME funds after the project has been completed during the HOME affordability period.  

7. Income determinations: Income for households participating in the HOME program must be determined in accordance with the Part 5 definition of annual gross income. Income is the gross amount of income anticipated by all persons in a household during the 12 months following the date of the determination. 
 
community housing development organizations
Preference will be given for HOME funding to organizations that can be certified as a CHDO at the time of project commitment. The HOME Program sets aside 15% of HOME funds for CHDOs (the CHDO set-aside). If a project is awarded funding under the CHDO set-aside the project owner must remain a CHDO for the life of the project. For rental projects, the life of the project is the period of affordability, and for ownership projects the life of the project would end at sale of the last HOME assisted unit.  

Any agency that is qualified and certified as a CHDO in accordance with the HOME Program guidelines will be given preference for HOME funding under this NOFA. Applicants must be certified as a CHDO or apply for CHDO certification by the closing date of this NOFA to be given this funding preference. The CHDO preference will only be given for HOME eligible projects. 

Requirements for an organization to qualify as a CHDO are as follows:

1. Legal Status:

A. Designation as a 501(c)(3) non-profit organization with the IRS;

B. Organized in accordance with state and local law;

C. No individual benefit;

D. Defined service area; and

E. Provision of affordable housing as one of the organization’s missions in the articles or by-laws;

2. Organizational Structure:

A. One-third of the board must be from or represent the low-income community (low-income person, residents of low-income communities, or appointed representatives from low-income groups);

B. No more than one-third of the board can be from the public sector (employees, officials, or elected officials); and

C. Articles or bylaws must have a process which allows for input into project development by the low-income community; and

D. Cannot have employees of the CHDO also be public employees.

3. Capacity:

A. Paid staff with housing development/housing ownership experience employed by the CHDO;

B. History of serving the community; and

C. Financial standards that conform to federal accounting standards.

For a CHDO to develop affordable housing under the CHDO set-aside, it must act in one of the following capacities:

1. Affordable Homeownership

A. CHDO as Developer: CHDO owns, rehabs, and/or constructs, then sells property.

2. Affordable Rental Housing  

A. CHDO as Owner: CHDO must be fee simple owner or have a long-term ground lease during the development and affordability period. CHDO does not have to develop the project.
B. CHDO as Developer: CHDO itself owns and develops the housing, CHDO arranges financing and is in sole charge of construction, and CHDO has fee simple title or long-term ground lease during development and affordability period.

C. CHDO as Sponsor: CHDO develops rental housing on behalf of another non-profit and transfers title at completion to a pre-determined non-profit; or the project is owned and/or developed by a for profit or non-profit that is a wholly owned subsidiary of the CHDO, or a limited partnership (LP), or limited liability corporation (LLC) with the CHDO or its wholly owned subsidiary is the sole general partner (LP) or sole managing member (LLC).

For more information about becoming a CHDO, please contact Bryan Schmid at (253) 798-6909 or by e-mail at bryan.schmid@piercecountywa.gov.

HOME Rental housing requirements
1. Program rule: 90% of the total tenant households renting HOME assisted units in a rental housing project must have incomes that do not exceed 60% of Area Median Income at initial occupancy. The remaining 10% of the tenant households served must have incomes at or below 80% of the Area Median Income on initial occupancy. These will be considered HIGH HOME units.

2. Project rule: In projects of five or more HOME assisted units, a minimum of 20% of the units must serve tenants at or below 50% of Area Median Income. These will be considered LOW HOME units. 

3. Fixed and Floating units: For rental housing projects with both HOME assisted and non-assisted HOME units, the HOME assisted units may be fixed or floating. When a HOME unit is fixed, the unit is designated as a HOME unit and never changes. When HOME units are floating, the unit(s) may change over time if the total number of HOME units in the project does not change. 

4. Group Homes and Single Room Occupancy (SRO): For the purposes of the HOME Program, group homes are considered one unit. For SRO’s, if the project involves new construction or reconstruction, the unit must have sanitary and/or a food preparation area in the unit.

5. Lease requirements: Every tenant must have a written lease. The lease between the owner and tenant in a HOME assisted property must be for at least one year, unless by mutual agreement. The lease cannot contain the prohibited provisions as outlined in 24 CFR 92.253(b) below: 

A. Agreement to be sued: Agreement by the tenant to be sued, to admit guilt, or to a judgment in favor of the owner in a lawsuit brought in connection with the lease; 

B. Treatment of property: Agreement by the tenant that the owner may take, hold, or sell personal property of household members without notice to the tenant and a court decision on the rights of the parties. This prohibition, however, does not apply to an agreement by the tenant concerning disposition of personal property remaining in the housing unit after the tenant has moved out of the unit. The owner may dispose of this personal property in accordance with State law;

C. Excusing owner from responsibility: Agreement by the tenant not to hold the owner or the owner's agents legally responsible for any action or failure to act, whether intentional or negligent; 


D. Waiver of notice: Agreement of the tenant that the owner may institute a lawsuit without notice to the tenant;
 
E. Waiver of legal proceedings: Agreement by the tenant that the owner may evict the tenant or household members without instituting a civil court proceeding in which the tenant has the opportunity to present a defense, or before a court decision on the rights of the parties; 

F. Waiver of a jury trial: Agreement by the tenant to waive any right to a trial by jury;

G. Waiver of right to appeal court decision: Agreement by the tenant to waive the tenant's right to appeal, or to otherwise challenge in court, a court decision in connection with the lease;

H. Tenant chargeable with cost of legal actions regardless of outcome: Agreement by the tenant to pay attorney's fees or other legal costs even if the tenant wins in a court proceeding by the owner against the tenant. The tenant, however, may be obligated to pay costs if the tenant loses; and

I. Mandatory supportive services: Agreement by the tenant (other than a tenant in transitional housing) to accept supportive services that are offered.

6. Tenant selection: The owner must have a tenant selection policy that: (1) Is consistent with the purpose of providing housing for low and very low income tenants; (2) Is reasonably related to program eligibility and applicants ability to perform the obligation of the lease; (3) Provides for the selection of tenants from a written waiting list in the order of their application insofar as practical; and (4) Provides prompt written notification to any rejected applicant of the grounds for any rejection.

7. Rent: The County/CDC will review and approve rents in HOME units annually. The County/CDC must approve any increase in tenant rent in a HOME assisted unit. A request with the justification for the increase must be sent in advance of the rent increase. The County/CDC will have 30 days to respond in writing to the request. 

8. Utility allowances: The new HOME rule, effective August 23, 2013, changed the way utility allowances are determined in HOME assisted units. Allowed methods: 


A. HUD and USDA RD regulated properties approved utility allowance.

B. Multifamily Housing Utility Analysis. 

C. Completed HUD Utility Schedule Model found at http://huduser.org/portal/resources/utilmodel.html. 

D. A Utility Company Estimate. 

E. Low Income Housing Tax Credit Agency Estimate, excluding UA’s established by the local PHA. 

F. Energy Consumption Model. 

The County/CDC must approve utility allowances annually. 

9. Termination of tenancy: An owner may not terminate the tenancy or refuse to renew the lease of a tenant of rental housing assisted with HOME funds, except for serious or repeated violation of the terms and conditions of the lease; for violation of applicable Federal, State, or local law; for completion of the tenancy period for transitional housing or failure to follow any required transitional housing supportive services plan; or for other good cause. Good cause does not include an increase in the tenant's income or refusal of the tenant to purchase the housing. To terminate or refuse to renew tenancy, the owner must serve written notice upon the tenant specifying the grounds for the action at least thirty (30) days before the termination.

10. Prohibited fees: Owners cannot charge fees that are not customarily charged in rental housing. Owners cannot charge application fees that would create an undue impediment to a low-income family from applying for a HOME unit.

11. Ongoing occupancy and monitoring: Tenant income must be verified annually. Source documentation for income is required on initial occupancy and every 6th year of the relevant period of affordability. Tenant income must be verified no later than one year after the date of previous income verification. The tenant occupancy requirements for HOME: 

A. HIGH HOME Units: – Tenants residing in HIGH HOME units cannot have incomes that exceed 80% of the Area Median Income. Rent in HIGH HOME units cannot exceed the HUD published HIGH HOME rental rates (see page 13 Table A)

B. LOW HOME Units: – Tenants residing in LOW HOME units cannot have incomes that exceed 50% of Area Median Income. Rents in LOW HOME units cannot exceed the HUD published LOW HOME rents, unless the tenant has a projected based voucher whereby they only pay 30% of income for rent see (Page 13 Table A).

C. Over-Income Tenants: – If a tenant in a floating HOME unit’s income exceeds 80% of Area Median Income, an effort will be made to switch the HOME unit to another comparable non-HOME unit in the project where the tenant has an income below 80% of Area Median Income. If no comparable unit is available, the over-income tenant in the HOME unit must pay the lessor of 30% of their gross income or the actual market rent. If the income of a tenant in a fixed HOME unit exceeds 80% of the Area Median Income, the tenant must be charged 30% of their gross income for rent regardless of market rent. Tenants in HOME units cannot be evicted because of income, only their rents can be adjusted.

12. On-site inspections: On-site inspections are required every three years. The frequency of inspections may be increased if the property is failing to maintain required property standards. The on-site inspections will include inspections of units in the building and review of the following:
A. Review of individual tenant files and leases;

B. Review of affirmative marketing and fair housing policies and procedures; 

C. Review of project financial statements; and

D. Other inspections as indicated by the CDC. 

13. Occupancy certification: Owners of HOME funded rental units are required to certify annually that all buildings and HOME units in the project meet property and occupancy standards. The certification must be submitted in writing and signed by the Chief Executive Officer of the owner’s organization.  

HOME homebuyer requirements
1. Ownership: the HOME program requires the ownership of the property as defined below:  

A. Fee simple title;

B. Ninety-nine-year leasehold interest in the property;

C. Condominium; or

D. Other as approved by HUD

Land contracts, installment contract and contracts for deeds are not approved by HUD as eligible forms of ownership. 

2. Principal residence: A homebuyer must occupy the property as his/her principal residence for the HOME affordability period. If the homebuyer rents out the property or does not occupy it as her/his principal residence during the affordability period the homebuyer is required to pay back the entire amount of the HOME assistance received. 

3. Recapture: Pierce County uses the recapture option to recapture all or a portion of the direct HOME subsidy if the homeowner decides to sell the house within the minimum affordability period. The amount of the repayment will be determined using the “Recapture of the Entire Amount” option as defined in CFR 92.254(5)(ii)(1). Pierce County will recapture the entire amount of the HOME investment (“Loan”) from the homeowner. However, if there are no net proceeds or the net proceeds are insufficient to repay the HOME investment due, Pierce County will only recapture the amount of the net proceeds, if any. Pierce County has stipulated in its Consolidated Plan, as required by HUD, that the recapture provisions do not vary. The applicant for HOME-funded projects cannot choose their own recapture options in the development of HOME eligible homebuyer housing. They must use the recapture option defined in this paragraph.

4. Homebuyer income: Income must be verified and certified within six months prior to close of sale. Income must be re-certified if sale does not close within six months of income verification. Income does not need to be verified or reported after sale. The period of affordability will be enforced by lien and covenant on the property that requires full repayment of the investment if the home is sold or no longer used as the buyer’s primary residence.

5. Underwriting: Buyers of HOME assisted units must be approved by the CDC board of directors in accordance with the CDC credit and underwriting policies. The credit and underwriting policies will be provided upon request.
 
6. Homebuyer counseling: Buyers must receive homebuyer counseling from an approved housing counseling program. A list of approved housing counseling program will be provided upon request. 

HOME CONTRACT CONDITIONS and loan terms
Applicants will be required to enter into a formal HOME Program written agreement with the Pierce County Community Development Corporation (CDC) for projects assisted with HOME funds.

1. [bookmark: _Hlk514417972]For rental housing projects, all HOME funding will be provided in the form of a 0% or 1% interest loan. A deed of trust, HOME written agreement, promissory note, and restrictive covenant will be required to be signed and executed to receive the funding. The term of the loan may be up to 30 years and payments will be based on a financial review of the project. Projects serving tenants whose incomes are below 50% of Area Median Income without ongoing operating subsidies or rental vouchers may be considered for a deferral of loan payments and a 0% interest loan.

2. For homebuyer projects, the loan is provided as a 0% or 1% interest deferred payment loan that is transferable to the homebuyer (along with the affordability and recapture restrictions), at the time of sale. The buyer must execute a Note, Deed of Trust and Formal HOME written agreement for the HOME funds with the CDC. The HOME funds are not provided as a developer subsidy but rather as a direct subsidy for specific units within the project. If the home is sold by the homebuyer during the period of affordability, Pierce County uses the recapture method defined on this page. 

All HOME funding under this NOFA is provided as permanent financing. The CDC will not provide bridge or temporary financing with HOME funds. However, HOME funds may be used to pay off bridge or construction loans in the following circumstances:

1. All costs are HOME eligible.

2. All costs were incurred after the application for federal assistance was received.

3. The applicant did not take any choice limiting actions and violate the environmental review requirements prior to completion of the environmental review. 

Conditions for Release of Funds
Under no circumstances will HOME funding be released until all funding commitments needed to complete the project are secured, and written commitment letters provided. Funds will be released in accordance with the approved budget agreed to by the Applicant and the CDC. All conditions of release of funds will be stipulated in the written agreements and loan documents. 

REPORTING REQUIREMENTS
Homeownership projects (Capital): 
The following reports are required prior to sale: 

1. Homebuyer income prior to purchase; and 

2. Homebuyer demographic information.

Rental projects (Capital): 
The following reports are required upon lease up and annually for the period of affordability:

1. Tenant income including demographic information; 

2. Rents and utilities; 

3. Operating budget for the project; and

4. Agency financial statements.

other applicable federal REQUIREMENTS
Federally funded projects must adhere to a broad base of federal regulations including those listed below. Pierce County is responsible for ensuring that these regulations are met in all HOME funded projects.

1. Conflict of Interest: The Applicant assures that no person who presently exercises any functions or responsibilities in connection with the Pierce County Human Services or the CDC has any personal financial interest, direct or indirect, in this proposal or any resulting agreement. The Applicant further assures that it presently has no interest and shall not acquire any interest, direct or indirect, which would conflict in any manner or degree with the performance of its services hereunder. The Applicant further assures that in the performance of this project/proposal, no person having any conflicting interest will be employed. Any interest on the part of the Applicant or its employees must be disclosed to Pierce County Human Services or CDC. No officer, employee, or agent of the Applicant shall participate in the selection, award, or administration of activity funded in whole or in part with HOME funds if a conflict of interest, real or apparent, would exist, nor shall their families, or those with whom they have business ties, so benefit.

2. Environmental Review (NEPA): All HOME funded projects will need to have an environmental review completed in accordance with the National Environmental Protection Act (NEPA). The County as the responsible entity must sign off on the Environmental Review. The scope of the environmental review will depend on the nature and size of the project. Costs may need to be incurred related to the completion of the NEPA review. The cost will be passed on to the applicant as a project cost. Once the funding application is received the applicant and anyone else in the development process cannot take any choice limiting actions until the environmental review is complete. Choice limiting actions include but are not limited to acquisition of property, beginning construction activities, and signing binding contracts. If a choice limiting action is taken without the environmental review being completed, it will disqualify the project from receiving federal funding. Important for Projects Involving Acquisition: HUD only allows the use of a conditional purchase and sale contracts conditioned on completion of the environmental review for the purchase of properties. The responsible entity or applicant may enter into a purchase option on these projects if the option agreement meets the standards of Part 58.22(d). (Applicants will need to work with Pierce County staff to ensure that the option agreement meets the requirements of Part 58.22(d)). Regulations at 24 CFR Part 58.22 make it clear that a recipient, any participant in the development process (including public or private nonprofit or for-profit entities), or any of their contractors may not commit HUD or non-HUD funds on a project until the environmental review process has been completed and the Request of Release of Funds and related certification have been approved, if needed. Pierce County may request applicants submit a Phase I environmental, or other related studies if applicable. 

3. Uniform Act/Section 104(d): All HOME projects that involve acquisition, rehabilitation or demolition are subject to the Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 (Uniform Act), as implemented by HUD regulation 24 CFR 570.606, as applicable. For projects involving acquisition sellers must be provided a notice of voluntary acquisition in a format approved by Pierce County. For projects involving acquisition and/or rehabilitation of existing tenant occupied property all tenants must be provided proper relocation notices. Applicants must meet with the County to review all relocation notice requirements. Projects that will result in the loss of housing units that rent (or would rent) at or below Fair Market Rents or convert such units to use other than lower income housing are subject to 104(d). All applicants with a project that has or will include, rehabilitation, or demolition as part of their project must contact, Bryan Schmid, Housing Supervisor at (253) 798-6909 or bryan.schmid@piercecountywa.gov to schedule a meeting to review their project to determine Uniform Act/104(d) requirements and budget for any Uniform Act/104(d) costs. 

4. Labor Standards: All HOME projects involving new construction or rehabilitation more than $2,000 will adhere to federal labor laws which include:

A. Davis Bacon Act: Applicable to all projects (except residential housing projects with 11 or fewer HOME assisted housing units). Provides assurance that workers employed in construction work under federally assisted contracts are paid wages and benefits equal to those that prevail in the locality where the work is performed. If applicable, the cost of compliance monitoring for federal Davis Bacon may be passed on to the applicant as a project cost.

B. Contract Work Hours and Safety Standards: Applicable to all projects. Provides assurance that workers employed in construction work under federally assisted contracts are paid 1½ times their normal salary for working over 40 hours per week. 

C. Copeland Act: Applicable to all projects. Governs the deductions from paychecks that are allowable and requires submission of weekly payroll. 

D. Fair Labor Standards: Applicable to all projects. Establishes a basic minimum wage for all work and requires the payment of time and a half for overtime.

5. Equal Employment Opportunity: This law prohibits discrimination against any employee or application for employment because of race, color, religion, sex, or national origin. Provisions to effectuate this prohibition must be included in all construction contracts. The Contractor will not discriminate against any employee or applicant for employment because of race, creed, color, or national origin. The Contractor will take affirmative action to ensure that applicants are employed and that employees are treated during employment without regard to their race, creed, color or national origin.

6. Section 3 Requirements: All construction contracts must meet Section 3 requirements to the greatest extent feasible. Opportunities for training and employment arising from the project will be provided to low-income persons residing in the program service area. To the greatest extent feasible, contracts for work to be performed relating to the contractor will be awarded to business concerns that are in or owned by a person residing in the program service area. A Section 3 plan for the project will be required to be completed prior to the start of construction and a Section 3 clause will need to be included in any construction contracts. 

7. MBE/WBE: Developers of federally funded housing projects must adopt procedures to establish and oversee a minority outreach program to ensure, to the maximum extent possible, that minorities and women, and businesses owned by minorities and women (MBE/WBE’s), are offered contracts. Applicants will need to include an outreach plan and include MBE/WBE provisions in all construction contracts.

8. Lead Based Paint: If the HOME project involves acquisition and/or rehabilitation on a building or buildings built before 1978, federal regulations require that testing for lead paint be conducted and a risk assessment be provided. Any lead-based paint hazard must be corrected in accordance with federal and state guidelines. 

9. Contracting and Procurement: Projects may be subject to certain Federal procurement rules which include:
A. Conflict of Interest;

B. Debarred contractors; and

C. Procurement Standards under 2 CFR 200.320, as applicable.

D. Inclusion of HOME and other federal requirements in all contracts and subcontracts associated with the project.

10. Affirmative Marketing: All projects over five units must adopt affirmative marketing procedures in compliance with federal and county policy. An affirmative marketing plan must be provided on HUD form HUD935.2A. The plan must, to the greatest extent possible, provide information to the public and potential tenants that may be underserved in the community.

11. Fair Housing: Owner shall comply with all applicable Federal, State and County Fair Housing laws, including, without limitation: (a) Fair Housing Act, 42 U.S.C. 3601 et seq., (prohibits discrimination by direct providers of housing, such as landlords and real estate companies as well as other entities, such as municipalities, banks or other lending institutions and homeowners insurance companies whose discriminatory practices make housing unavailable to persons because of race or color, religion , sex , national origin, familial status, or disability); (b)Title VIII of the Civil Rights Act of 1964 (prohibits discrimination on the basis of race, color, national origin, religion, sex familial status, and disability); (c) Title VI of the Civil Rights Act of 1964 (prohibits discrimination on the basis of race, color, nation origin in all Federally assisted programs); and (d) the Age Discrimination Act of 1975 (prohibits age discrimination in all federally assisted programs).  In addition, Owner agrees that it will make the HOME Units accessible (as defined in Section 504 of the Rehabilitation Act of 1973), upon the request of the prospective tenant(s) if the nature of the prospective tenant’s disability so requires. The Owner shall work with the prospective tenants to make such HOME Units accessible. All accessibility features must comply with the Uniform Federal Accessibility Standards (UFAS) for the design, construction and alteration of buildings so that physically handicapped persons will have ready access to and use of them in accordance with the architectural barriers Act, 42 U.S.C. 4151-4157. Owner will also not discriminate against persons with disabilities as required by Section 504 of the Rehabilitation Act of 1973.

12. Accessibility: All projects must comply with the following federal accessibility laws:

A. Americans with Disabilities Act;
 
B. Fair Housing Act; and
 
C. Section 504.

13. Financial Management: The applicant must comply with all relevant OMB circulars. Recipients of funds must have a financial management system in place that complies with all federal standards including cost reasonableness. 

14. Other Federal Requirements: Recipients of HOME funding will be required to comply with all federal laws and requirements including all OMB circulars and other federal requirements not listed in these instructions. These requirements will be included in any written agreement between the applicant and the CDC.
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GENERAL SHB 2060 REQUIREMENTS________________________________
All 2060-funded projects must serve very low-income households. “Very low-income” is defined as a household with an income at or below 50% of the Pierce County Area Median Income.

1. Affordability period: The period of affordability of SHB 2060 funded project in all cases shall be 30 years from the date of project completion. 

2. Market assessment: The County requires a market assessment to ensure that the current market in the project area supports the development of the project. For projects involving acquisition of vacant land and new construction for more than five units, or acquisition of vacant existing structures of more than five units the applicant is required to provide a 3rd party market assessment. The assessment must support the development of the project. 

3. Assessment of Developer capacity: The developer or must have the financial resources and development experience to carry out the project. The County will determine if the applicant has the capacity to carry out the project. Applicants are required to provide: 

A. Three years agency financial statements and tax returns. 

B. Resumes of development staff and a portfolio of project owned and/or developed.

4. Income determinations: Income must be determined in accordance with the Part 5 definition of annual gross income. Income is the gross amount of income anticipated by all persons in a household during the 12 months following the date of the determination.

5. Fair housing: Owner shall comply with all applicable Federal, State and County Fair Housing laws, including, without limitation: (a) Fair Housing Act, 42 U.S.C. 3601 et seq., (prohibits discrimination by direct providers of housing, such as landlords and real estate companies as well as other entities, such as municipalities, banks or other lending institutions and homeowners insurance companies whose discriminatory practices make housing unavailable to persons because of race or color, religion , sex , national origin, familial status, or disability); (b)Title VIII of the Civil Rights Act of 1964 (prohibits discrimination on the basis of race, color, national origin, religion, sex familial status, and disability); (c) Title VI of the Civil Rights Act of 1964 (prohibits discrimination on the basis of race, color, nation origin in all Federally assisted programs); and (d) the Age Discrimination Act of 1975 (prohibits age discrimination in all federally assisted programs).  In addition, Owner agrees that it will make the HOME Units accessible (as defined in Section 504 of the Rehabilitation Act of 1973), upon the request of the prospective tenant(s) if the nature of the prospective tenant’s disability so requires. The Owner shall work with the prospective tenants to make such HOME Units accessible. All accessibility features must comply with the Uniform Federal Accessibility Standards (UFAS) for the design, construction and alteration of buildings so that physically handicapped persons will have ready access to and use of them in accordance with the architectural barriers Act, 42 U.S.C. 4151-4157. Owner will also not discriminate against persons with disabilities as required by Section 504 of the Rehabilitation Act of 1973.

NOTE: Project awarded 2060 funds that are used for HOME match will be required to follow the HOME affordability standards. Information will be provided at the time of award if the project will be used as HOME match. 

rental housing requirements
1. Group Homes and Single Room Occupancy (SRO): Group homes are considered one unit. For SRO’s, if the project involves new construction or reconstruction, the unit must have sanitary and/or a food preparation area in the unit. 

2. Lease requirements: Every tenant must have a written lease. The lease between the owner and tenant in a SHB 2060 assisted property must be for at least one year, unless by mutual agreement. The lease must comply with Washington State Landlord Tenant Law. 

3. Ongoing occupancy and monitoring: Tenant income must be verified annually. Source documentation for income is required on initial occupancy and every 6th year of the relevant period of affordability. Tenant income must be verified no later than one year after the date of previous income verification.

4. On-site inspections: On-site inspections are required every three years. The frequency of inspections may be increased if the property is failing to maintain required property standards. The on-site inspections will include inspections of units in the building. 

Homeownership requirements
1. Ownership: The 2060 program requires the ownership of the property as defined below:

A. Fee simple title

B. Ninety-nine-year leasehold interest in the property

C. Condominium

D. Other as approved by HUD

Land contracts, installment contract and contracts for deeds are not approved by HUD as eligible forms of ownership. 

2. Principal residence: A homebuyer must occupy the property as his/her principal residence for the period of affordability. If the homebuyer rents out the property or does not occupy it as her/his principal residence the homebuyer is required to pay back the entire amount of the 2060 assistance received. See contract/Loan terms section.
 
3. Homebuyer: Income must be verified and certified within six (6) months prior to close of sale. Income must be re-certified if sale does not close within six (6) months of income verification. Income will be reviewed and approved by Pierce County staff prior to sale. Income does not need to be verified or reported after sale. The period of affordability will be enforced by lien and covenant on the property that requires full repayment of the investment if the home is sold or no longer used as the buyer’s primary residence.

CONTRACT TERMS AND LOAN CONDITIONS
Terms and Conditions for 2060-Funded Projects:

1. Capital Projects: Funding awards will be evidenced by a written loan approval letter from the County. All funding for 2060 capital projects will be provided in the form of a 0% interest forgivable loan. If the recipient of the funding uses the property for the agreed upon purpose for an affordability period of 30 years the loan will be forgiven at the end of the 30th year. Recipients of 2060 capital funding will be required to execute a Contract, Loan Agreement, Promissory Note, Deed of Trust, and Restrictive Covenant on the property that would restrict the use of the property for 30 years. Those funding obligations are transferred to homebuyers in homeownership projects. In the event the property is sold or not used for affordable housing as defined in the laws and in the loan agreement the full amount invested, plus penalty, shall be repaid to the 2060 fund. The 2060 capital fund will be permanent financing only and is not intended to provide temporary bridge or construction financing. 

2. Operating and Maintenance: Funding awards for may be for one to two years and will be allocated on a program year beginning January 1, 2020. 

REPORTING REQUIREMENTS
Homeownership projects (Capital): 
The following reports are required prior to sale: 

1. Homebuyer income prior to purchase; and 

2. Homebuyer demographic information.

Rental projects (Capital): 
The following reports are required upon lease up and annually for the period of affordability:

1. Tenant income including demographic information; 

2. Rents and utilities; 

3. Operating budget for the project; and

4. Agency financial statements.

Rental project (O&M): 
The following reports are required upon lease up and annually during the contract period: 

1. Tenant income including demographic information; 

2. Rents and utilities; and

3. Agency financial statements
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